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Welcome
Dear Exhibitors,

 The AGRITECHNICA ASIA Team has specially prepared this Information & order manual to assist exhibitors with their preparation for AGRITECHNICA ASIA 2017. Exhibitors are requested to read the manual carefully and throughly in order to be familiar with the preparations and procedures for the exhibition.

To facilitate your participation and to ensure smooth operations, exhibitors must adhere strictly to the deadline stipulated in the order forms.

Rates quoted are current. Every effort shall be made to maintain them. The organizer reserves the right to increase these rates in accordance with any change in cost of labor or material before the exhibition.

How to use the exhibitor manual to reduce the workload

· Be familiar with the show deadlines. Expenditure will be saved if you order your booth services by the deadlines indicated on the forms.
· Custom regulations are strict in Thailand. Incorrect/inaccurate declaration of either weight or value of exhibits/items brought into the country will result in a delay. It is therefore very important that you read the shipping information.
· Make a list of the things you think you will need for your booth.
· Exhibitors are only permitted to exhibit products/services within the exhibition range.
· Avoid crisis management, ordering in advance will save time, worry and substantial cost.

We are looking forward to assist you and to welcome you to AGRITECHNICA ASIA 2017. For further information and assistance, please contact: AGRITECHNICA ASIA 2017 TEAM

DLG International GmbH

	Contact:	Ms. Marie Servais
	Address:	Eschborner Land str.122  60489 Franfurt a. M., Germany
	Tel:		+49-69-24788-274
	Fax:		+49-69-24788-138
	E-mail:		M.servais@DLG.org 

VNU Exhibitions Asia Pacific Co., Ltd.

	Contact:	Mr. Akachai Ponsomboon
	Address:	1 Empire Tower, 23rd Floor, Room number 2307
	South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
	Tel:		+66 (0) 2670 0900 ext. 104
	Fax:		+66 (0) 2670 0908
	E-mail:		akachai.pon@vnuexhibitionsap.com 
	

	Contact:	Ms. Wanwisa Wongkasit
	Address:	1 Empire Tower, 23rd Floor, Room number 2307
	South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
	Tel:		+66 (0) 2670 0900 ext. 209
	Fax:		+66 (0) 2670 0908
	E-mail:		wanwisa.won@vnuexhibitionsap.com
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	Order Forms – Deadlines



	Subject
	Deadline
	Reply to:

	
	  Unofficial Stand Contractor
	   January 9, 2017
	VNU Exhibitions Asia Pacific Co., Ltd.

	
	Booth Security Service
	
	

	
	Interpreter
	
	

	
	Visa Support
	
	

	
	   Freight Forwarder
	February 1, 2017
	APT Showfreight/KUNHE&NAGEL

	
	  Booth Design and Layout for Approval
	January 9, 2017
	N.C.C. Image Co., Ltd.
60 New Rachadapisek Road, 
Klongtoey, Bangkok 10110, Thailand

	
	Booth Name / Logo
	January 16, 2017
	

	
	Electrical Fitting & Supplies Service
(For Show Day)
	
	

	
	Electrical Service
(For Build-Up & Tear Down Period)
	
	

	
	Utilities Point
	
	

	
	Furniture and Accessories Service
	
	

	
	Audio/Visual Equipment Service
	
	

	
	Miscellaneous Stand Items
	
	

	
	Compressed Air Rental
	
	

	
	Inkjet and Banner Service
	
	

	
	Food & Beverage Order
	February 20, 2017
	BITEC 
(Only Online Order)
88 Bangna-Trad Road ,Bangna, 
Bangna, Bangkok 10260 Thailand

	
	Telephone & Fax
	
	

	
	Flower & Plants
	
	

	
	Booth Cleaning Service
	
	

	
	Internet Wireless(TOT)
	
	

	
	Internet ADSL
	
	









General Information

The Exhibition	AGRITECHNICA ASIA 2017	
	People, Technology, Innovations The trade fair for agricultural machinery

Date & Venue

Dates :			15 – 17 March 2017 
Venue :			Event Hall 106, Bangkok International Trade and Exhibition Centre (BITEC)
Address :		88 Bangna-Trad Road, Bangna, Bangna, Bangkok 10260, Thailand
Tel :			+66 (0) 2-726-1999
Fax :			+66 (0) 2-726-1939
E-mail :			info@bitec.co.th 
Website :		www.bitec.co.th

	
Admission for Trade Visitors

	Admission for trade visitors is free upon pre-registration, on-site a fee of 500THB or 15 USD will be charged. Exhibition will reserved for professionals, business visitors, holders of invitations and registered only. The organizer reserves the right to refuse admission or to remove any person without giving a reason. This applies also during the building up and dismantling period. Pre-registered trade visitors and VIP guests can collect their badges at the pre-registration counter during show days. 

	Please note that AGRITECHNICA ASIA 2017 is a trade exhibition, no children under the age of 16 are permitted, neither as visitor nor exhibitor. All visitors must be properly dressed. Shorts and slippers will be refused to enter the exhibition hall.

Organizer Contact Information:

Sales & Marketing :

DLG International GmbH

	Contact:	Ms. Marie Servais
	Address:	Eschborner Land str.122  60489 Franfurt a. M., Germany
	Tel:		+49-69-24788-274
	Fax:		+49-69-24788-138
	E-mail:		M.servais@DLG.org 


VNU Exhibitions Asia Pacific Co., Ltd.

	Contact:	Mr. Akachai Ponsomboon
	Address:	1 Empire Tower, 23rd Floor, Room number 2307
	South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
	Tel:		+66 (0) 2670 0900 ext. 104
	Fax:		+66 (0) 2670 0908
	E-mail:		akachai.pon@vnuexhibitionsap.com  

	Contact:	Ms. Wanwisa Wongkasit
	Address:	1 Empire Tower, 23rd Floor, Room number 2307
	South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
	Tel:		+66 (0) 2670 0900 ext. 209
	Fax:		+66 (0) 2670 0908
	E-mail:		wanwaisa.won@vnuexhibitionsap.com   




Operation :

	Contact :	Mr. Kanin Hotrawaisaya
	Address:	1 Empire Tower, 23rd Floor, Room number 2307
	South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
	Tel:		+66 (0) 2670 0900 ext. 208
	Fax:		+66 (0) 2670 0908
	E-mail:		kanin.hot@vnuexhibitionsap.com


Venue :	  Bangkok International Trade & Exhibition Centre (BITEC)

	Contact :	Mr. Sukhum Wongwachira
	Address :	88 Bangna-Trad Road ,Bangna, Bangna, 
			Bangkok 10260 Thailand
	Tel :		+66 (0) 2-726-1999 Ext. 7524
	Fax :		+66 (0) 2-726-1943
	E-mail :		sukhum.w@bhirajburi.co.th 
	Website :	www.bitec.co.th


Official Contractor :	N.C.C. Image Co., Ltd.

Sales & Marketing

	Contact :	Ms. Kanok-karn Moongdee
	Address :	60 New Rachadapisek Road, Klongtoey,Bangkok 10110, Thailand
	Tel :		+66 (0) 2 203 4143
	Fax :		+66 (0) 2 203 4117
	E-mail :		kanokkarn.moo@nccimage.com 

Special Booth Design

              Contact :	Mr. Surawat  Weoprasert
	Address :	60 New Rachadapisek Road, Klongtoey,Bangkok 10110, Thailand
	Tel :		+66 (0) 2 203 4146
	Fax :		+66 (0) 2 203 4117
	E-mail :		surawat.weo@nccimage.com 
























Recommended Contractor:	

Design Ex Co., Ltd.
	Contact :	Ms. Anchanee Rodjida (Annie)
	Address :	50/301 Moo.9, Soi C9, Bond Street, Bangpood, Pakkred, 
                                           Nonthaburee 11120, Thailand
              Mobile :              +66(0)-81-565-8635
	Tel :		+66(0)2-961-2426-8
	Fax :		+66(0)2-961-2429
	E-mail :		anchanee@dx.co.th  smimage@qsncc.co.th

              
City Neon Co.,Ltd.
	Contact :	Ms. Wanjula Theerakanjanawat
	Address :	436/36-39 TC Tower 3rd Floor, Soi 20 Mithuna Yak 11, 20 Mithuna Road, Huaykwang, 
                                           Bangkok 10310, Thailand
              Mobile :              +66(0)-81-565-8635
	Tel :		+66(0)2-690-2682 Ext. 30
	Fax :		+66(0)-2-690-3929
	E-mail :		wanjula@cityneonthailand.comsmimage@qsncc.co.th

          
 Kingsmen CMTI Co.,Ltd.
	Contact :	Ms. Sakun Weeramontri (Koy)
	Address :	122/4 Krungthep-Kreeta Road, Sapansoong Bangkok 10250, Thailand
              Mobile :              +66(0)-85-222-3986
	Tel :		+66(0)2-735-8000 Ext. 309
	Fax :		+66(0)2-735-8484 
	E-mail :		sakun@kingsmen-cmti.com 


Official Freight Forwarder International and On-site Freight Forwarder

Europe : 
KÜHNE + NAGEL (AG + Co.) KG KN EXPO & EVENT LOGISTICS

	Contact:	Mr. Thomas Redeleit
	Address:	Messeplatz / Tor 1 DE-40474 Düsseldorf Germany
Tel:		+49 211 45468 33
	Fax:		+49 211 434 549
	E-mail:		thomas.redeleit@kuehne-nagel.com 

Asia & Others : 
APT Showfreight (Thailand) Limited

	Contact:	Mr. Hasnai Kongkaew
	Address:	11/24 Ratchadapisek Road, Chongnonsee,Yannawa,    
Bangkok 10120, Thailand
Mobile :	085-155-1989
	Tel:		+66 (0) 2285 3060
	Fax:		+66 (0) 2285 3068
	E-mail:		hasnai@aptshowfreight.com 



In-Hall Operation Schedule

	Building – up 
(13 - 14 March 2017)
	Date
	Time

	Move-in of official stand contractor
(NCC IMAGE)
	13 – 14 March 2017
	08.00 – 22.00 hrs.

	Move-in of special design/other contractors
	13 March 2017
14 March 2017
	13.00 – 22.00 hrs.
08.00 – 22.00 hrs.

	Move-in of standard booth exhibitor
	14 March 2017
	10.00 – 22.00 hrs.

	Exhibitor registration
	
	10.00 – 17.00 hrs.




	Show Day
 (15 – 17 March 2017)
	Date
	Time

	Hall opens for exhibitors
	15 – 17 March 2017
	08.00 – 19.00 hrs.

	Hall opens for visitors
	
	10.00 – 18.00 hrs.



 
	Dismantling Period
(17 – 18 March 2017)
	Date
	Time

	Move-out of exhibits and stands
	17 March 2017
18 March 2017
	18.30 – 24.00 hrs.
00.00 – 04.00 hrs.

	Switching off power supply and
dismantling electrical equipment
	15 – 17 March 2017
	19.00 hrs.

	Move out of heavy and/or large exhibits, stand fitting material
	17 March 2017
18 March 2017
	20.00 – 24.00 hrs.
00.00 – 04.00 hrs.

	Hall closes
	18 March 2017
	04.00 hrs.



Please Take Note of the Following Points

1. During the exhibition period, exhibitors are allowed to enter the hall one hour before the opening time and remain not more than one hour after the closing time.
2. Large & heavy machines need to enter the exhibition hall on the first day of the construction.
3. Only trolleys must be used to move-in and move-out of any exhibits or decoration items at the loading doors of the exhibition hall (Event Hall).
4. Exhibitors are advised to commence packing their exhibits as soon as the exhibition ends on 17 March 2017 at 18.00 hrs. To avoid delay and traffic congestion, special arrangements have to be made in advance with the Official on-site freight forwarders.



Hall specifications for exhibition
Event Hall 106
(Reserved for AGRITECHNICA ASIA 2017 only)

	Description
	Specification

	Exhibition
	AGRITECHNICA ASIA 2017

	Floor areas (Gross)
	7,550sqm

	Floor cover
	Asphalt

	Loading capacity
	3,000 kg/sqm

	Loading Areas
	3,200 kg/sqm

	Loading Bays
	3,200 kg/sqm

	Loading Ramps
	3,200 kg/sqm

	Loading Docks
	3,200 kg/sqm

	Event Hall 106
	3,000 kg/sqm

	
	Hang points at every 12 m

	
	105 kg/hang point

	Ceiling height
	12 m

	Maximum booth height
	5 m but need to get approval from organiser

	Standard booth height
	2.5 m

	Security service
	24 hrs

	Loading Entrance (W x H)
	5 x 5 m ( 7 doors)

	Air condition supply
	Yes

	Water supply
	Water point at every 6 x 9 m

	Emergency light
	Yes














Services & Facilities

Visitor Registration Counter	Pre-registration & On-Site registration counter is located in front of EH 106 & EH 105.  

Business Center	Telephone, facsimile, courier and photocopy service is available at the Business Center (In front of EH103). However, exhibitors who wish to rent telephone line(s) or facsimile line(s) for their stand should place their orders in 
                                                                            https://bitec-onlineorder.com

Communication Facilities	Telephone service There are public telephones located inside the exhibition building. International credit card phone located in front of Event Hall. Temporary telephone (IDD or Local) is available for rent. Please place your order in https://bitec-onlineorder.com 
                                                                            The location of the telephone ordered must be clearly indicated in the layout provided.

Wireless internet service Wireless internet service are available for purchase. Please place you order in 
https://bitec-onlineorder.com 

Food & Beverage	All food, and beverages, catering, food stalls, and concession stands are operated and controlled by BITEC’s Food & Beverage Department. Arrangements for serving food and beverages must be made through the Catering Manager. No food or beverage of any kind will be allowed on the premises unless purchased through BITEC’s F&B department.

BITEC has an extensive range of food and beverage services available:

Booth Catering 	Food and beverage catering is available in the Event Halls and Convention Halls. BITEC will feature light Food and Beverage item, specialty Food & Beverage requests, and other booth catering menu items. All booth catering should be pre-ordered with the BITEC. 
                                                                          https://bitec-onlineorder.com 

· Meeting and Convention Banquet Service Breakfast, Coffee Break, Lunch, Cocktail and Receptions.

· Corporate and Public Event Banquet Service Corporate Function, Annual Dinner and Dance, Diplomatic Functions, Institutional Functions, Weddings, etc.

· Fahrenheit Restaurant located on the first level, the Restaurant has a seating capacity of 450 persons, which includes a balcony. Inetnational cuisine will be featured.

· COFFEE i DO has a seating capacity of 35 persons.

· Concession Stands (Portable) Stand alone portable Food and Beverage Stands will be used throughout the centre to feature light snack items, fruits, bakery & pastries, coffee, juices, and other beverages.

· Food Court Located on Level B-1. The Food Court will feature 18 Thai and Western food stalls and 2 beverage stations. Seating capacity is 2,400 seats.

Note
Vegetarian, Indian Food and Muslim Food will be available in Food court.

Car Parking	BITEC has built 4,000 parking spaces. The goods maintenance and security of the parking areas is a high priority of the center management. The cost of maintenance and security is most equitably distributed by charging for the use of the parking areas. Parking fees will therefore be charged. The fee will be posted at the main gate. 

Equipment and Stand Fitting 	The following equipment and fittings can be provided for exhibitors:

· Electrical Service (For Build-up and Break-Down)
      : ordering is through 
                 Form No.3 Electrical Service                

· Electrical Fitting & Supplies : ordering is through
       Form No.4 Electrical Fitting & Supplies Service

· Utilities Point : ordering is through
Form No.5 Utility Point

· Furniture and Accessories : ordering is through
      Form No.8 Furniture And Accessories Service

· Audio/Visual Equipment Rental : ordering is through
    Form No.9 Audio/Visual Equipment Service

· Miscellaneous Stand Items : ordering is through
    Form No. 10 Miscellaneous Stand Items

· Plant and Floral Service : ordering is through
     https://bitec-onlineorder.com

Please refer to the order form checklist. Terms and conditions of the rental of these equipment and fittings are stated in the forms.

Temporary Employment Service	Exhibitors who require temporary staff such as booth attendant, interpreter should fill in Form No. 7 Interpreter Term and conditions of the services are stated in the Form.

Security Guard Service	General Security Guard will be arranged by the organizer. Exhibitors who require additional security guard service should order with Form No. 14 Booth Security Service. Term and conditions of the services are stated in the Form.

Booth Cleaning Service 	General cleaning of the exhibition halls will be arranged  by the organizer. Exhibitors who require additional booth cleaning service should order in https://bitec-onlineorder.com  Terms and conditions of the services are stated in the Form.





































Exhibitor & Construction Badges

Exhibitor badges     Exhibitor badges are only for exhibitors and their staff who are managing their booth during the exhibition days. For security reasons, exhibitors and their personnel must wear their passes at all times in the exhibition. Exhibitors can collect their badges at the exhibitor registration counter upon arrival. 
Exhibitors have to register for their badges prior to the show.
Form No. 15 (Exhibitor Badges)

	Surface (sq.m.)
	No. of Exhibitor Badges

	< 12 
	5

	12 – 24
	10

	25 – 36
	15

	37 – 48
	20

	49 – 61
	25

	61 >
	40



Exhibitor Registration  :  In front of EH106, Foryer EH 106

       March 14, 2017     :	10.00 – 17.00 hrs.

       March 15-17, 2017: 	09.00 – 17.00 hrs.

Construction & Dismantling Badges

Special construction and dismantling badges are available for the construction staff during the construction and dismantling period. The construction and dismantling badges can be collected at the loading of EH 106. 
Rental of the stand automatically entitles you to a number of construction and dismantling badges.

The exact number depends on the size of the stand rented. See the calculation in the table below.

	Surface (sq.m.)
	No. of Construction Badges

	0 – 25
	10

	26 – 50
	20

	50 – 100
	30

	101 and over
	



If you wish to order extra construction badges, please complete and return Form No. 1 Unofficial Stand Contractor. The deadline is January 9, 2017.







Conference Slots 	All exhibitors are invited to book a conference slot or product presentation for 1 hour. The rate is 400 USD per hour (including beamer, microphone, excluding laptop.) All quoted rates are excluding VAT. 
	
                                                              DLG International GmbH
	Contact :	Dr.Klaus Erdle
	Tel :		+49 3471 68484-12
	Fax :	+49 3471 68484-29
	                                                 E-mail :	K.Erdle@DLG.org

Official Hotel

For your convenience you can make your hotel reservation in the online booking system via the AGRITECHNICA ASIA 2017 website. http://www.agritechnica-asia.com/

Exhibitor Visa Support 

You may require a visa when visiting Thailand for business and/or leisure. Please check with the Thai Embassy or Thai Consulate in your country of origin if you require a visa for Thailand. Please make sure that you submit your visa application on time, since the procedure may  take a few weeks. 

If you do need a visa, you must apply for your visa personally at the Thai Embassy or Thai Consulate in your country of origin.

You might need a letter of invitation for your visa application. The letter of invitation on behalf of the AGRITECHNICA ASIA 2017 team intends to clarify the purpose of your journey to Thailand. This letter may in no way be considered a guarantee of entry to Thailand. 

A letter of invitation for the period of the exhibition can be requested via an application form. You can send this form to kanin.hot@vnuexhibitionsap.com


As mentioned earlier, please make sure that you submit your visa application on time, since the whole procedure may  take a few weeks. After January 9, 2017, it is unfortunately not possible to accept your application for a Letter of Invitation. 





Rules & Regulations

Besides the general terms & conditions as part of the participation, the following rules & regulations are applicable at the on-site location.

BITEC Regulations	Prior written approval from the Customer Service Department must be obtained relative to all food and beverage within the facilities. All food and beverage brought into the facilities must be approved for exhibition use only and March not be consumed by staff.

Competitions	No competitions may be held without the written permission of the Organizer. Full details of any proposals should be submitted in writing. 

Conduct of Business	Exhibitor’s literature should list their name and address and describe their products or those of the principals or licensers. They may take orders on their own stand but exhibitors may not hand out leaflets, importune or solicit for orders in any way in the gangways, or draw attention to their stands by the use of loudhailers or by any other kind of mechanical instruments, noisy exhibits, flashing lights or shouting. Any exhibitor contravening these rules and regulations by soliciting business, taking photographs or filming, distributing literature, book tracts or other advertising or literary matter, not relating to his or his principal’s products either on or away from the confines of his stand, will be removed from the exhibition.

Construction & Finishing of Stands	The construction of stands, signs and fascias shall be of the following material:
· Non-combustible material.
· Inherently no-flammable material
· Durably flameproof fabric.
· Self-extinguishing plastic material Plywood, hardboard, pulp-board or fiberboard rendered flame resistant by a process of impregnation acceptable to the local authorities and bearing a distinguishing brand-mark to indicate that it has been so impregnated. Timer of any thickness impregnated and branded as above. An exhibitor exceeding 2.5 m in height will be responsible for finishing off any partition or structure to the satisfaction of the exhibitor onto whom it faces. Multi-stories stands are prohibited. The Organizer decline all responsibility in respect of the safety of the construction of stands and the installations fitted therein. Textile fabrics used for interior decorative purposes shall be of inherently no-flammable material or of material rendered non-flammable to the local authorities’ satisfaction.

Dangerous Materials 	The Fire Law prohibits the use of fire and/or dangerous with in the hall:
1. No naked light and lamp or temporary gas or electrical fittings may be used in the exhibition building.
2. No explosives, petrol, dangerous gases or highly inflammable substances are allowed in the exhibition building.
3. No radioactive materials are allowed in the exhibition building.


Contractors	Exhibitors’ contractors will-in the construction, erection decoration of stand-use only those materials acceptable to the local authorities. Each contractor shall guarantee that the stand will be finished and all rubbish will be removed by the opening of the exhibition and he shall dismantle and remove the stand together with all rubbish within the breakdown dates specified. Absolutely no construction work or stand fitting will be allowed during the open hours of the exhibition.

Customs & Bonded Area	In some cases, the exhibition hall will be the customs bonded area. Comprehensive documentation for customs regulations will be forwarded to all exhibitors by the official shipping/forwarding contractors. Unless all conditions in the instructions issued are complied with, neither the Customs Broker, the shippers nor the Organizer shall be held responsible for non-delivery or late arrival of goods.

Cutting Away & Fixing to	NO person under any circumstances shall cut into or fix Stand Service Structures through any floor covering or wall nor shall enter any stand service structure except when authorized in writing by the organizer. Any such damage to stand service structures will be invoiced to the exhibitor under the heading “dilapidation”.

Demonstrations and Presentations	The use of sound amplifier and excessively loud activities are prohibites.

	Any promotion activity involving the demonstration of games, organized competitions or quizzes will need an advance permit from the organizer.

Design and Stand Approval	Exhibitors that have made a “space only” (raw space) reservation need approval from the organizer for their booth and are requested to carry out the following steps: 
1)	To timely complete & return form 1. 
2)	To submit the stand design in a 3-dimensional sketch, showing the booth from all sides and equipment inside. 
3)	To submit a technical drawing, showing length, width and height of the booth construction, the connecting points for technique (power supply, water, compressed air) and the location of large equipment (machines, silo’s). From safety point of view, it will in some cases also be necessary to give a description of the type of material used. 
4)	All non-standard booths need a written approval. Please make sure to hand in your drawings timely. Without a written approval from the organizer there is no access to the halls. 
5)	Carpet is required to cover all contracted areas.
6)	Decoration and construction are needed to be inside the contracted area.
7)	All stand design above 2.5 m needs a written approval from the organizer. Height restrictions : 5 m.
8)	Booth side adjacent to neighbor has to have its own partition or wall.
9)	All side or back walls exceeding 2.5 m need a written approval from the organizer and have to allow 1 m from the side that connects to neighbors. Walls above 3 m can be subject to an approval from the connecting booth(s).
10)	It is compulsory to finish the outer side of the side or back walls above 2.5 m. The finishing should be smooth, and in a neutral color (white or black), and it is not allowed to have your text, logo or picture. 
11)	Booth side facing walkways has to be opened or transparency at least 50% of that side.
12)	No balloon is allowed in the hall.
13)	Booth structure or tower is not allowed to hang down from the hall truss.
14)  The use of sound amplifier and excessively loud activities are    prohibited. 

Dilapidation	Exhibitors are responsible for the cost of making good, by restoration or renewal, any cases of serious damage or dilapidation to the exhibition halls or any part there of, whether caused by themselves, their agents, or contractors, or by any person employed or engaged on their behalf by any such agent or contractor. The organizer, in conjunction with the listed exhibition ground inspect every site before erection and after demolition of the stand. Dilapidation’s include (by way of example only) marks caused by or to paint, distemper, mortar or any other adhesive substance, bolt, screw or nail holes, battens, boarding or any other material or substance attached or adhering to the walls floor, or other parts of the building loose wire or other things left behind. The cost of making good will be assessed by the list exhibition ground and be charged to exhibitors by the organizer. In their site both before and after clearance.

Electrical Installation	All the main electrical connections at the Exhibition must be carried out by the organizer’s official contractor. Exhibitors requiring special arrangements (e.g. different voltages or electricians for connection of equipment) must notify the organizer’s electricians for approval and quotation. All electrical equipments must be tested by the Organizer’s licensed engineers, which is prior to turning on the electricity supply. Electrical connections / equipment will be inspected under the code of practice with the ordinance of the local electric appliances technology standards, the local regulations and by law of fire prevention. The switchboard on each stand shall have the nameplate and telephone number of the electrical contractor on it.

Exhibits-Delivery & Handling 	The cost of conveying and offloading goods to and from the Exhibition shall be borne by the exhibitor. In no circumstances will the organizer or their servants accept or sign for any goods, exhibits or other material on behalf of any exhibitor. Wherever possible, every facility will be given to lorries, vans or other vehicles or conveyances to unload at the site. The organizer reserve the right to specify the times and places of delivery and to require the moving of any articles at any time in the interest of the exhibition. Local based exhibitors should arrange with their contractors for exhibits to be conveyed to the site and unloaded. Exhibitors requiring carnage and labor facilities should make advance arrangements with the official freight forwarders and shipping agents, (for address details, please refer to the Exhibitor Manual) Entry for heavy or awkward loads should be arranged with the organizer’s freight forwarder. Special times and entry dates will be specified by the organizer. Any damage to parts of the listed exhibition ground, Fairgrounds building or pavements or roads surrounding the exterior of the listed exhibition and under their control, or to any other vehicle, stand or exhibit must be reported immediately to Floor Manager.

Exhibits to be Displayed	Only exhibits belonging to the exhibition program will be allowed. The organizer reserves the right to remove from the hall any exhibits or items complementary to an exhibit, which in their opinion contravenes this regulation.

Failure to Exhibit	Organisations which, having signed a contract for a stand, fail to exhibit and have not been released from the contract by the organizer, shall be liable for the full cost stated in the contract plus any additional costs incurred by the organizer as a result of the failure to exhibit.

Fire & Other Safety Regulations 	All fire extinguishers, hydrants, stopcocks etc. must remain visible and directly accessible at all times. Any sprinkler installations present must be able to function without hindrance. Exhibitors are bounded to follow immediately any or all directives issued by the organizer and/or the fire authorities in regard to the use of equipment and apparatus, demonstrations, storage etc.

General Regulations Definitions	For the purpose of these rules and regulations: “Organizer” shall mean VNU Exhibitions Asia Pacific Co., Ltd. registered in Thailand.
	“Exhibitors” shall mean those companies or individuals who, together with the organizer, have set their signatures to the agreement of participation, or their employees or authorized representatives.
	“Halls” shall mean, where appropriate, site or area as listed on the contract as exhibition grounds.

Group & National Stands	Organizer of group and national stands are responsible for ensuring that all exhibitors on their stands are fully aware of and agree to abide by these rules and regulations.

Hall Landlords’ Special Conditions	The following requirements shall be observe when carrying out engineering work on the walls, floor, posts or ceiling etc. of the exhibition hall for the installation of exhibits or decoration work. It shall be completely prohibited to:
· Drive in concrete nails or dry bit rivets into floor,wall and post surfaces.
· Paint directly onto floor, wall and post surfaces.
· Stick carpet, etc. by applying adhesive agent to entire reverse side.

Hazard Precautions	At the close of Exhibition each day, exhibitors shall before leaving stands make certain there are no potential fire hazards such as stoves, fires; exhibits used for demonstrations, or lighted cigarettes. Water, lights and power should be turned off at the stand’s mains.

Late Installation / Removal	Exhibitors wishing to remove, replace or introduce exhibits during the course of the Exhibition or carry out alterations or maintenance work or take photographs of their stands, shall do so only at the times specified by and with the permission of the organizer. Where such work entails the use of lighting, overtime and the organizer’s staff, the exhibitor shall bear all costs. In the case of the removal of goods, the exhibitors must obtain a permit from the organizer, otherwise goods may not be removed from the exhibition building. The organizer reserves the right to make or cause to be made photographs, drawing etc. during the course of the exhibition and to use the same for their own purposes.

Move-In	Cargoes, which are moved directly in the exhibition site should NOT arrive at the exhibition hall earlier than 13 March 2017 or before the build up period. Exhibitors, their agents or contractors are responsible for the early installation of their heavy or large exhibits, according to the move-in schedule provided by the organizer. When stand structures are erected, it is not possible to move in. All cartons should be clearly marked with the following.

AGRITECHNICA ASIA 2017
	
   Name of Exhibitor :	
	Hall No : 
	Stand No. :		
	Case No. :
	Gross Weight/Net Weight  :
	Dimensions :
		
	Please note that where mechanical handing within the exhibition halls is required, the official freight forwarder may be appointed. Forklifts, cranes and pallet trucks from other forwarders will not be allowed to work inside the exhibition halls. If any heavy or large exhibits arrive on site requiring mechanical aid on site installation, the organizer will appoint an official on-site freight forwarder to be the site installation contractor on exhibitor’s behalf, and all costs incurred will be born by the exhibitors.

Obstructing Gangways	No part of any stand or exhibit including fascias, signs, lighting, corner posts or other fitting shall project into or overhang any gangway or obscure any fires or exit signs.

Obstruction of Stands & Gangways	Exhibitors and their agents and employees shall keep all gangways clear of materials, packing cases, rubbish and equipment. The organizer reserves the right to remove any obstruction, which contravenes this regulation and the charge, the person responsible for the cost of so doing without prejudice to any claim for damages which the organizer or any other persons may have by reason of such obstruction.

Open Frontages	All stands in the exhibition irrespective of height must have two-third of the frontage on each side to be opened or fitted with transparent material to the underside of the fascia.

Organizer Stand Service	Where organizer stand service is provided no alterations to the standard booth construction package will be permitted. Interior display work must be designed and constructed so as not to damage or interfere with the standard booth construction package.







Other Stand Fitting Contractors 
· In adherence to safety requirements, only the organizer’s official contractor can carry out electrical power supply, compressed air supply and eater drainage & pipe installation.

·  The contractor is required to deposit a guarantee cheque of THB 1,000 per sq.m. (by issued date on 13 March 2017) and prepare a cheque payable to VNU Exhibitions Asia Pacific Co., Ltd. 
(minimum THB. 1,000 and maximum THB. 50,000)

If there is no damage found in the space, the cheque will be
returned to the contractor within 2 weeks after the show.

· Only when this management fee is received and the undertaking signed, will the contractor be allowed to bring their materials into the hall or commence work. The contractors will also have to bear any charges levied by the venue owner for damages caused to their property, flooring, or for debris not cleared away.

· Exhibitors are responsible and liable for their own appointed contractor’s observance of all rules and regulations.

·  Please provide a number of workmen, so that Pass will be prepared accordingly. For security reason, all workers must wear their Passes at all time during the construction period.

· Exhibitors and their selected contractor are requested to submit Form No. 1 Unofficial Stand Contractor and their stand’s design and layout in 3 dimensional sketch, showing the width, the height and equipment inside for approval before January 9, 2017.

Payment
· Payment of stand costs and any other payment shall be effected within fourteen days after the date of invoice, unless a different due date has been stated in the invoice, without any deduction or compensation.

· The organizer are authorized to submit invoices as soon as the participation agreement has been mailed. Invoices may be preceded by an advanced invoice.

· The participant is liable for all costs owed to the organizer in relation to its participation, not with standing whether these costs were incurred by the participant itself or by third parties acting on its behalf.

· In the event of non-payment of any amount owed to Organizer, legal interest will be charged as from the date at which the account was claimed.

· The organizer is authorized first to deduct payments received in relation to participation from the balance of outstanding accounts due from previous participation.

· In the event that the participant does not-settle stand cost or any other amounts due to the organizer, in full and/or on time, the Organizer is authorized to consider a participation contract as terminated with immediate effect, on written or verbal notification of breach of contract. In such a case the participant remains liable for the full settlement of its stand costs, as well as any other costs incurred due to participation. Furthermore, the organizer is in no way liable for any claim for damages in this connection, whatsoever, arising from termination of participation.

When full payment has not been received before the first construction day. An exhibitor or contractor is not allowed to start the construction of the booth.

Promotion during the Show	Exhibitors are asked not to place stickers, signs or posters anywhere in the halls other then within their own stand and on paid advertising poster sites and billboards. Likewise, exhibitors’ representatives may not distribute brochures, invitation, etc. along the gangway nor near the entrances/exits. If you wish to distribute materials please contact the organizer.

Regulations Observance	Every exhibitor, his agent or contractor, must observe the regulations laid down and in force at the date of the exhibition, including any amendments which may be applicable at the date of the exhibition and introduced by the authorities or the organizer. Failure to observe this regulations may result in the authorities or the organizer ordering the removal from the hall of all or any part of the stand or exhibitors and in the event the authorities and the organizer will not accept liability for any loss there by occasioned to any exhibitors.

Removals	Exhibitors, their agents or contractors are responsible for the complete removal from the listed exhibition ground and outside areas of all goods, and materials used by them, together with all rubbish. Any exhibitor, his agent or contractor failing to remove any exhibit, stand wires, ropes or any rubbish within the time stipulated, shall indemnify the organizer in respect of any claim thereby occasioned for failure to give up possession of any part of the listed exhibition ground.
		
	On the due date the organizer shall be entitled but not obliged to remove such materials as they consider best at the cost to the exhibitor who shall be liable for all loss and costs thereby occasioned. The organizer reserves the right to specify the time at which individual stands and exhibits shall be removed.

Retail Sales	Exhibitors are remained that no cash-and-carry sales area permitted in the Exhibition.

Security		The organizer will provide general security round the clock. Exhibitors and their staff will not be allowed in the exhibition hall before or after official hours.

· All personnel in the exhibition halls must wear identification badges at all times. Exhibitor Badges and Temporary Passes are available at organizer office on-site.

· If your displays are very valuable or sensitive, and you wish to hire security personnel to attend to your stand exclusively for off show hours, please complete Form No. 14 Booth Security Service.
Please note that you must not use your own staff of personnel from any other security agency.

· For security and safety reasons, exhibit movement in or out the halls during show hours is strictly prohibited

Security at the Exhibition	General security will be provided by the organizer day and night. If the exhibitors want to hire special security for their own booth please see Form No. 14 Booth Security Service.

Security & Insurance	The organizer will not themselves be responsible for the safety of articles of any kind brought into the Exhibition by the exhibitors, their servants, agents or contractors, members of the public or any person whatsoever. Exhibitors shall make sure that they are fully covered by insurance and take out public liability and comprehensive protection. The period of liability of the exhibitor shall be deemed to run from the time the exhibitor or any of his servants, agents or contractors first enters the exhibition hall, and to continue until all his exhibits and property have been removed.

Security Responsibility	During all period, security of exhibits, stands and furniture is wholly the responsibility of the exhibitor.  His agent or contractor and the organizer shall not be responsible for any loses incurred.

Site Plan 	The organizer reserves the right to alter the layout, plans and positions of stand construction, if in their option, this is desirable from the point of view of the Exhibition as a whole.

Smoking 	BITEC is designated as a non-smoking facility. We request that exhibitors and visitors restrict their smoking to designated areas. If smoking is required in the function areas prior approval must be given by event service department.

Stand Appearance	Exhibitors should present all stands in a clean and tidy manner in the interest of the exhibition as a whole.

Stand Cleaning	The Organizer will be responsible for cleaning the halls and gangways each day. Exhibitors who need booth cleaning, see order https://bitec-onlineorder.com 

Stand Height and Stand Ceiling 	Stand shall not exceed 5 m in height inclusive of any signs or fascias and shall be of substantial construction of timer or metal framing. Also, features as towers, masts, partition walls or any other similar eye-catchers above 2.5 m must be applied for and approved by the Organizer. The ceiling must be kept open due to Local Fire Regulations.

Subletting of Stands	Exhibitors must not transfer, dispose of, part with, or otherwise sublet the whole or any part of their space, office, store or other accommodation whether for financial consideration or otherwise, or enter into any agreement to do so. An exhibitor, being officially appointed sole agent or sole licensee must state at the time of application for space, the names of the principals to be represented and confined his display to their products. This does not debar an exhibitor displaying products of a principal for whom he become sole agent or sole licensee after allotment of space, providing permission is first obtained from the organizer. This regulation shall be deemed to include any subsidiary material or product not being a part of, but used as complementary to, an exhibit. An exhibitor may not, except by express written permission from the organizer, display directly or indirectly, advertise or give credits to any products other then his own or his principal’s. The organizer reserves the right to mask or remove from the hall any products or signs violating this regulation.

	The exhibitors shall insure, indemnify and hold the organizer harmless in respect of all costs, claims, demands and expenses to which the organizer may in any way be subjected as a result of any loss or injury arising to any persons (including members of the public, the staff of the local authorities, or the organizer’s staff, exhibitors’ staff agents and contractors), however; caused as a result of any act or default of the exhibitor. Their servants, agents or contractors or guests. If the organizer demands the exhibitor shall provide proof to the organizer that the exhibitor has adequate insurance cover. The organizer shall not in any event be held responsibility for any restrictions or conditions which prevent the construction, erection, completion, alteration or dismantling of stand or for the failure of any services normally provided at the listed exhibition ground, for the cancellation or part-time opening of the or give credits to any products other than his own or his principal’s. The organizer reserves the right to have masked or removed from the hall any products or signs violating this regulation.

Technical Regulations Official Contractors & Approved Stand Fitting Contractors

	The organizer have appointed official contractors for various services so as to ensure a more efficient and regulated build-up and dismantling.

	Please refer to the list of official contractors and approved stand contractors on general information for details. Unless otherwise stated.

· Exhibitors may appoint their own stand fitting contractors  subject to approval from the Organizer.
                                                                           Please refer to Form No. 1 Unofficial Stand Contracter.

· Exhibitor is required to return all the forms to the relevant parties otherwise on-site services may not be guaranteed.

· The services of official contractor and approved stand contractors are for the convenience of exhibitors, and the Organizer will accept no liability in respect of any contract between exhibitors and such contractors for the negligence or default of any such persons, their servants and agents.

· Where mechanical handling within the exhibition halls is required, only the official freight forwarder will be appointed.

Temporary Wiring	Applications for any wiring for temporary lighting or power during build-up should be made through the organizer. The full charge for the work, materials and current supply, will be directly charged to the exhibitor.

The Exhibition Opening Hours	During the show hours, no goods may be brought into or removed from the exhibition hall. The organizer reserves the right to amend the exhibition dates and hours at their absolute discretion.

Unforeseen Occurrences	In the event of any occurrence not foreseen in these Rules and Regulations, the decision of the organizer shall be final. 

Use of Dangerous Flammable 	Dangerous material are restricted in the safety area by BITEC 

Materials	Regulation. Exhibitions operating machines during the show are requested to list items and quantities to the organizer.

Visitors	Visitors who are causing any kind of disturbance will be forced to leave the hall. Any exhibitor worried by visitors who are contravening this regulation should contact the organizer immediately.

Water & Waste Supplies	If a limit on water consumption is issued by the Local Water Bureau, the organizer may impose limits on water consumption during the Exhibition.

Working Exhibits	Working machinery must be fitted with safety device, which may be removed only when the machines are not in operation and connected to the source of power. All pressure vessels or equipment under pressure must conform to local safety standards and regulations.


Rules and Regulations related to Electrical Services

1.	The standard shell scheme 3.00 x 4.00 m.  includes:
· 2 unit(s) of Fluorescent 36 W.  
· 1 unit of  5-Amp socket point. (not for lighting) 
The above items are readily provided by organizers. Additional requirements have to be ordered through Electrical Services Order Form.
(The details of electrical package for standard booth showing in the rules & regulation are still tentative, it would be varied on our further contract.)

2.	Locations of lights and socket points in the standard booth are fixed locations and may not be     
              moved.

3.	The electrical services order form is divided into 3 sections:
	Section A 	:  For Exhibitors requiring individual fittings.
Section B	:  For Exhibitors requiring electrical services for their exhibit only. (not for lighting)
Section C	:  For Exhibitor using their own special light fittings, either to be installed by 			  	   themselves or by contractor.

4. The organizer has appointed the Official Electrical Contractor to be responsible for :

4.1 Standard supply of electricity
4.1.1 The standard supply is three phase AC 380V/50Hz with + 10%  fluctuation.  For the safety of your equipment, please use a stabilizer.
The standard supply is single phase AC 220V/50Hz with + 10% fluctuation.  For the safety of your equipment, please use a stabilizer.
4.1.2 Other requirements such as single phase 110V/50Hz or three phase 220V/50Hz can be specially arranged for if requested in the electrical order form.
4.1.3 There are two main power supply circuits : “Lighting Power Circuit” and “For Exhibit Power Circuit”.

4.2 All electrical motors have independent automatic protection against excessive current surge.  The following starter systems should therefore be used :
4.2.1 Direct on line : up to 5 HP
4.2.2 Star delta : 5 to 25 HP
4.2.3 Auto transformer : above 25 HP

4.3 Power supplies to the exhibits will be switched off at source 30 minutes after the exhibition closes every evening and 60 minutes after close on the final day of the exhibition.

4.4 Exhibitors who require 24 hours electricity supply for their specific requirements should indicate accordingly on the electrical order form before the deadline.
4.5 The two units of fluorescent lights and a 5-Amp fused socket point which are included in the shell scheme package includes electricity supply.

4.6 Cost of electricity consumption is inclusive in all items offered in section A, B and C (I+II)

4.7 All electrical installations must conform strictly to the required standard safety regulations without exception.




5. Electrical Installation

5.1 General Hall lighting will be provided by organizer.  All electrical power supplies in the booths and for demonstrations, must be installed by the official contractor.  Exhibitors should complete the order form provided by the official electrical contractor within the stated deadline.  For safety sake, exhibitors are not allowed to connect their exhibits or lighting to the building’s main distribution.  The organizer reserves the right to stop power supply in case of improper connections.

5.2 All electrical installation works must be carried out solely by the organizer’s official contractor, or authorized electricians.

5.3 Exhibitors who will use their own contractors to install lighting in their booth must submit the names of their electricians prior to the set-up days for authorization.

5.4 The contractors appointed by an exhibitor must submit details of electrical installations, layout and specifications to the organizer within the deadline indicated on the order Form.  The following requirements must be stated, otherwise, the application may not be considered.
5.4.1 Specifications and rating in watts/unit of the light fitting
5.4.2 Total units to be installed
5.4.3 Layout drawings of the electrical installation
5.4.4 Company name of the contractor
5.4.5 Names and identity card/passport number of the attending electrical personnel
5.4.6 Electrical order form duly completed.

5.5 Approved electricians can collect their personal entry/working passes from the organizer’s show management office in the exhibition hall, by providing their own identity card in exchange.

5.6 A proper power input terminal must be installed by the contractor for inspection by the Official electrical contractor prior to connection to the supply line.

5.7 All socket points must be ordered through the electrical order form, otherwise, no other socket point is allowed in the booth.

5.8 Priority will be given to those exhibitors who order their electrical items from the organizer’s official electrical contractor.

5.9 Any illegal connection/adaptation found will be disconnected  without prior notice.  This will also include multi-outlet adapters and any extension from the socket point.

5.10 No flashing lights will be permitted unless they form an integral part.

5.11 Exhibitors who apply for “Space Only” or special designed stands must submit their electrical order together with their layout plan before the deadline.  An inspection on site will carried out before turning on the power supply.

5.12 All additional electrical orders in the electrical order form must show location behind the form.  Please read the terms and conditions stipulated on this form.

5.13 All electrical orders after the deadline will be subjected to :
5.13.1 Availability of electrical fittings and power suppliers
5.13.2 A surcharge of 10% after deadline and 30% for on site order
5.13.3 50% charge for cancellation of the order

5.14 Those exhibitors who have been approved to use their own special lighting must order electrical sources from the electrical order form either through Section C (1) based upon total power supply or using Section C (2) based upon the number of units of light fitting at maximum up to 100W or part therefore per unit of lighting fitting.

5.15 The organizer reserves the right to disconnect the electrical supply to any installation, which in the opinion of the electrical consultants, is deemed dangerous or likely to cause annoyance to visitors or other exhibitors.

5.15.1	Exhibitor are not permitted to perform any electrical connection, to modify, amend or reinstall any out electrical devices with out consulting the official electrical contractor. 

6. The official electrical contractor reserves the right for installation of electrical supply system including all socket points which must be ordered from the official electrical contractor only.

6.1 Socket point : it is strictly prohibited for exhibitors to connect their light fitting to the socket point.

6.2 Exhibitors are not allowed to connect their power exhibit and breaker for lighting to the socket point by themselves.

7.	According to the company is an official contractor for electrical services and power supply and standard shell scheme. The Company reserves the right to stand ready to cut off power in case of overload noise makes other people feel uncomfortable, or the company has been notified by the organizers to cut it. If participants do not  follow the guide for attendees / regulations  on the use of the premises to be strict. Participants will not claim damages from any and all participants display their work. Damages directly or indirectly.

The violation of these rules may result in the immediate disconnection by authorized agents.


_________________________________________________________________________________________


Freight Forwarding / Shipping Information

INTRODUCTION
	
	DLG International GmbH and VNU Exhibitions Asia Pacific Co., Ltd., the events organizers, has appointed Kuehne + Nagel (AG + Co.) KG and APT Showfreight (Thailand) Limited as the sole official freight forwarders for AGRITECHICA ASIA 2017.

This shipping manual will assist you in your preparation for the correct and timely dispatch of your exhibits to Bangkok. We advise you to read this shipping manual carefully together with the exhibitor manual.

The organizer have ruled that no other freight forwarder will be allowed to work on-site or within the exhibition hall other than the appointed official freight forwarders. APT Showfreight will provide all lifting and handling equipment (such as pallet trucks, forklifts and cranes) on-site for moving in of exhibits to stand and vice versa.



Kuehne+Nagel 

a. Deadlines

Sea freight
              Disclosure of transport volume until				22.12.2016
Original transport documents to KN Düsseldorf until 		03.01.2017
 Factory collection until 					05.01.2017
Loading of sea freight	 					CW 02
Air freight
Disclosure of transport volume until				14.02.2017
Copy of transport documents to KN Düsseldorf via email until 	22.02.2017
Factory collection until 					28.02.2017
              Loading of air freight						CW 09

b. THAILAND – Logistics Quick Facts
· Correct & accurate documentation is the most important thing for imports to Thailand
· Even little mistakes within documentation will cause delays and high add. charges
· Preliminary examination of documents is absolutely necessary – No Transport without our “Green Lights”
· We will check in advance if special licenses/permissions are necessary
· Pictures/brochures might be necessary by mail for further checking
· Transit & clearance periods within Thailand (usually goods are requested 8 – 14 days prior to the requested delivery date)
· Import of food and beverage items are on rare occasions possible with high extra charges and long clearance periods as well as special documentation
· Permanent import is possible for lot of items even duty free plus consumption tax of app. 8 %
· Temporary import under Carnet ATA is most preferred.

KN Expo & Event Logistics will be at your disposal any time. We are able to arrange and offer individual complete logistics solutions for your requests.

c. Documentation
Temporary importation is possible under commercial invoice or CARNET ATA 
c.1. Commercial invoice / packing list (please use our draft invoice/packing-list)
The invoice must be in English and must show the net weight and gross weight as well as the value of the goods. Further the HS code is essential. 3 originals and 3 copies are needed. For give aways / consumable items only the use of commercial invoice is allowed. The other possibility for temporary importation is the use of CARNET ATA.
c.2. CARNET ATA
The value on CARNET ATA will be treated as FOB unless it is specifically mentioned CIF. The CARNET ATA must be in English language. Literature and consumables should not be mentioned on the CARNET ATA.

d. Packaging
· Consumable and temporary items must be packed separately.
· The exhibitors are responsible for proper packing. Please keep in mind that the exhibits are to be repeatedly loaded and unloaded by different parties. During the long distance transportation shocking / bumping will sometimes be inevitable. Moreover, the exhibits will be placed outdoors many times, including open-air storage at the exhibition center before and after the exhibition sometimes even without a tarpaulin. Therefore, we strongly recommend the Exhibitor to take necessary precautions against damage and rain, especially when the return exhibits are to be packed with original packing materials (the case as well as aluminum foil, plastic covers etc. may be damaged already during unpacking)

e. Case marking
AGRITECHNICA ASIA 2017
15.03. – 17.03.2017
Name of exhibitor : 
Hall- and Booth number : 
Number of packages : 
Gross weight :
Net weight :
Dims (L x B x H in cm) :
Please ask for our K+N labels (2 labels / packing)

f. Insurance & Liability
It is the responsibility of each exhibitor to arrange a full transit Insurance Policy covering transport to the exhibition, during the exhibition, and return of exhibits to domicile, including the period the exhibits are handled on-site by us or any subcontractor.
Kuehne & Nagel can offer an insurance coverage on your behalf and cost of the exhibitor upon written request.
 
g. Prohibited goods & Customs Regulations
Due to customs restrictions it is NOT allowed to send following items to Thailand:
arms, explosives, fireworks, tobacco, batteries and rechargeable batteries, cotton products,
pharmaceuticals or products made from animal parts or of endangered species materials in your shipment. The above-mentioned list is not exhaustive and subject to change at any time by operation of law. In all instances, the approval of import permits/licenses is solely at the discretion of the relevant government authorities at the destination country and we cannot be held responsible for their refusal to grant such permits, even if the goods have already arrived at the destination port. Please note: Due to the regulations on dangerous goods in air and maritime transports it is NOT allowed anymore to ship lighters and any kinds of lithium-ion batteries.

h. Hand Carried goods
Exhibitors are strongly advised not to hand-carry goods for this exhibition as it could be detained by the customs at the airport, Exhibitors should immediately hand over the detention receipt and the duly filled List of Exhibits to our staff at the fairground to arrange for import of the goods from the airport. These exhibits will then have to be returned as a shipment.

i. Courier Shipments
Neither we recommend any shipment by courier mode, nor will we be in a position to assist its clearance, if the material is stuck in customs for want of any documents or clarification.

j. Modification of SOLAS Convention
In order to improve the safety during transports at sea, the International Maritime organization (IMO) in cooperation with the shipping industry has made modifications at the SOLAS Convention (Safety of Life at Sea). As per 1 July 2017 shippers are obliged to provide the carrier the verified Gross Weight (Verified Gross Mass – VGM) of the packed Container before loading. All member states of the IMO must apply the VGM regulation in consideration of their national legislation.






APT Showfreight 

a. DOCUMENT DEADLINES: 

The shipping documents must be sent to us not later than the deadlines given below or at least 3 (three) days prior to the arrival of vessel and/or aircraft in Bangkok.

· Sea freight:  15 February 2017 

· Air freight:   22 February 2017 

**2 originals and 3 copies of Bill of Lading/ Airway Bill, 3 originals and 2 copies of Commercial Invoice, 2 originals and 3 copies of Packing List, 1 copy of Insurance Policy and 1 copy of invoice for the premium if insured at origin**

A pre-alert message via e-mail or fax, indicating consignment details such as the flight numbers, Airway Bill numbers, number of packages, weights and dimensions, is required to be provided to us upon uplift of the consignment.

b. CONSIGNMENT DEADLINES:

· Sea freight:  22 February 2017 

· Air freight:   1 March 2017 

Consignment arrives after the above deadlines will be subjected to 30% late arrival surcharges (based on the basic handling rate) to cover our extraordinary efforts to speed up clearance of your consignment before the show opens. But we will not guarantee delivery date for your late arrival consignment


2.  CONSIGNMENT INSTRUCTION

All exhibition goods dispatched either by sea freight or airfreight, shall be consigned

"Freight Prepaid" as follows:

Consignee & Notify Party in BL or AWB (in Block letters):

APT SHOWFREIGHT (THAILAND) LIMITED

11/24, RATCHADAPISEK ROAD, CHONGNONSEE YANNAWA, BANGKOK 10120, THAILAND

All documents such as the Bill of Lading and Airway Bill must show the consignee as indicated above. Shipment sent under ‘Freight collect’ term may not be proceed until we receive confirmation for the payment

3. CUSTOMS DECLARATION

All declarations in your Commercial invoice/ Packing list, must be in the English Language. A full description of the item must be given.

To assist the approval of importation by Royal Thai Customs, please provide 2 (two) copies of descriptive/illustrative brochures together with your Commercial Invoice/ Packing List.






4.  CONTROLLED GOODS

Exhibitors are advised to contact us as soon as you have signed to participate for the exhibition as there are many items required for import license, to be approved before arrival of consignment in Bangkok. Failure to have import license available, a high Customs fine/ penalty will be imposed on exhibitors.

Here are some items that require Import & Export license prior to their importation into Thailand for exhibition purpose: Communication Equipment, Defense Equipment (such as weapons, etc.), Electric Appliance (such as TV, lighting, etc.), Food & Beverage, Radio Equipment, Medical Equipment, Medicine, Motorbikes, Toys, Used Cars, Weighting & Measuring equipment, & all dangerous goods. All these goods must be re-exported at the end of exhibition.

Exhibitors are to furnish to us the details of the items such as brand, serial number, ingredients or materials made of for each item that you intend to import into Thailand at least 45 days prior to the arrival of shipment.

5.  CASE MARKING/ STORAGE OF EMPTY & FUMIGATION

All packages shall be marked as follows:

AGRITECHNICA ASIA 2017

c/o APT SHOWFREIGHT (THAILAND) LIMITED

Name of Exhibitor	:

Stand Numbers	:

Case Numbers	:

Gross Weight/Net Weight	:

Dimensions	:

We will store your empty cases within the exhibition site under shelter during the exhibition if space is available.

      For wooden cases returning to some European & Asian Countries at the end of exhibition, they will be     
      required for fumigation before they can be exported as per import regulation of destination country. A  
      fumigation fee will be charged to your account. (if required)	

6.  ATA Carnet

Exhibitor who wish to import their exhibition goods temporary into Thailand by using ATA Carnet document. Please make sure that the ATA Carnet is issued accordingly as below:

On the LEFT hand side of ATA Carnet Cover Page:

Column B “Represented by”: APT Showfreight (Thailand) LTD, and/or any other Authorized Rep.
Column C “Intended use of goods”, please listed all conditions that your Chamber of Commerce has committed under ATA Carnet: For example, ATA Carnet from France to list: “Professional, Exhibition Goods, Commercial Samples” in this column.

On the RIGHT hand side of ATA Carnet Cover Page:

Column C “Valid Until”: expiry date must have at least 6 months from date of arrival of goods.

At the bottom of ATA Carnet Cover Page

Signature: Please make sure that the same person who sign on ATA Carnet, is the same person to sign on Power of Attorney. If there is any company seal/stamp on ATA carnet, the same company seal/stamp is also required on the Power of Attorney (See Appendix B), is required by Royal Thai Customs.


LANGUAGE: Please use only “ENGLISH” language in ATA Carnet.

As per customs regulation on ATA Carnet shipment, shipment MUST be packed and shipped separately from Permanent import items or different type of temporary import items. Please issue Commercial Invoice for Permanent import items. Separate HAWB/ HBL need to be issued for each shipment.

7.  COURIER SHIPMENT

Exhibitor who intends to send their small value of exhibition materials such as giveaways or brochures via courier services (DHL, FEDEX, UPS, etc.).

As Thailand is not a “Free Port” country, all shipment import via Courier is subject to import duty/tax. In most of the case, the courier company will hold shipment at customs till arrival of delegates which may too late for in-time delivery for the exhibition. We suggest shipment to be consigned to:

APT Showfreight (Thailand) Limited,

11/24 Ratchadapisek Road, Chongnonsee, Yannawa, Bangkok 10120, Thailand Attention:  Mr. Hasnai Kongkaew

For : AGRITECHNICA ASIA 2017 Booth no :
Please contact us as earlier as possible for full advice on using courier service. Our service fee for courier shipment will be charged for shipment consigned to us.

8.  INSURANCE COVERAGE

It is the responsibility of each exhibitor to arrange Marine (Transport) Insurance covering all transport you may have in Thailand

Our liability will be limited as per our Standard Trading Conditions as our tariff is computed on the basis of volume or weight and has no correlation with the value of exhibits, it follows that the cost of insurance cover is not included in our charges. In the event that you want us to cover insurance on your consignment, a written instruction must be given to us.

9.  TERMS & CONDITIONS

Inward Consignment:    Upon presentation of invoice/prior to delivery to stand.

Outward Consignment:  Upon presentation of invoice/prior to return exhibits.

All payments must be made without any deduction or deferment on account of any claim or off-set.
Our bank account is as follows:

Account:	Bangkok Bank PLC

Trok Chan Branch,

Bangkok 10120, Thailand

Swift Code : BKKBTHBK

Account No. : 133-3-16645-0

Remitting bank charges are to be borne by the exhibitor.
For additional information or clarification, please contact us at:
APT SHOWFREIGHT (THAILAND) LIMITED

11/24, Ratchadapisek road, Chongnonsee, Yannawa, Bangkok 10120, Thailand

Telephone   : (66)(2) 285 3060 (auto)

Fax	: (66)(2) 285 3068

E-mail           : hasnai@aptshowfreight.com

Contact	: Mr. Hasnai Kongkaew

FORM 1
Unofficial Stand Contractor (For Raw Space Only)
Deadline January 9, 2017
Please complete and return this form to:
	Contact Person: Mr.Kanin Hotrawaisaya
VNU Exhibitions Asia Pacific Co., Ltd.               Tax ID: 0105555003225
Address: 1 Empire Tower, 23rd Floor, Room number 2307
South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
Tel : +66 (0) 2 670 0900 ext. 208    Fax :+ 66 (0) 2 670 0908          E-mail: Kanin.hot@vnuexhibitionsap.com



This form must be completed & returned by all raw space exhibitors
	This serves to confirm that our stand contractor is:

Name  of  Contractor:_____________________________________________________________________________

Address:_______________________________________________________________________________________

Tel No:___________________Fax No:_____________________E-Mail :____________________________________

Required No. of Contractor Badges :_________________________________________________________________




Terms and Conditions 
1. The Organizer has appointed "Approved Stand Fitting Contractors" to give exhibitors choices. Exhibitors may acquire such a stand construction and equipment installation from the list provided. Selected constructor must fill out this form and are strongly advised to abide by the terms and conditions set by the Organizer.
2. Before permission is granted for a contractor to work at the BITEC area and the necessary passes issued, the outside contractor must lodge a refundable damage deposit of 1,000 Baht per sq.m. (minimum 1,000 Baht and maximum 50,000 Baht). Cheque deposit made out to VNU Exhibitions Asia Pacific Co., Ltd. (issued date on 13 March 2017) and sign a written undertaking to guarantee conditions and observance of the BITEC Hall Regulations. 
Only when this Management fee is received and the Undertaking signed, will the contractor be allowed to bring their materials into the hall or commence work.
The contractor will also have to bear any charges levied by the venue owner for damages caused to their property, flooring, or for debris not cleared away.
3. Please provide a number of workmen, so that pass will be prepared accordingly. For security reason, all workers must wear their passes at all time during the construction period.
4. Exhibitors and their selected contractor are requested to submit their stand’s design and layout in 3 dimensional sketch, showing the width, the height and equipment inside for approval before January 9, 2017.
5. By submitting this form, exhibitors and their selected stand contractor agree to abide by the rules and regulations stipulated in manual. 
6. Without a written approval there is no admittance to the hall
                                                                                                                                                              
	Exhibiting Company :                                                                   Stand No.

	Address :





	

	Name of person in charge :

	Tel :                                                                                                 Fax :

	E-mail :                                                                                           Tax ID: 

	Signature :                                                                                     Date :






Stand’s Design and Layout for Approval
Deadline January 18, 2017
Please complete and return this form to:
	N.C.C. Image Co., Ltd.
Address: 60 New Rachadapisek Road, Klongtoey,Bangkok 10110, Thailand
Contact Person: Mr. Songyoth  Lumvilai     Tel: +66(0)2 203 4159
E-mail: Songyoth.Lum@nccimage.com   
Please CC: Kanin.hot@vnuexhibitionsap.com (VNU Exhibitions Asia Pacific Co.,Ltd.)




Stand Approval Rules & Regulations for Raw Space

Exhibitors that have made a “space only” (raw space) reservation need an approval from the Organizer for their booth design & construction. You are requested to check the below details carefully and are requested:
1) To timely complete & return Form 1 application for approval and to inform the organizer. For deadlines we refer to the exhibitor manual. (before January 18, 2017)
2) To submit the stand design in a 3-dimensional sketch, showing the booth from all sides, also showing the equipment inside booth space. (before January 18, 2017)
3) To submit a technical drawing, showing length, width and height of the booth construction, the connecting points for technique (power supply, water, compressed air) and the location of large equipment (machines, refrigerator, etc). From safety point of view, the organizer might ask you to provide information on the materials used as well.
4) All non-standard booths need a written approval. Please make sure to hand in your drawings timely (before January 18, 2017). Without a written approval from the organizer there is no access to the halls.
5) It is compulsory to install walls of 2.5m in height adjacent to the neighbouring stand(s), and to cover your full contracted area with carpet.
6) All decorations and constructions have to be located and constructed within the limitations of the contracted area.
7) All designs or stand construction items exceeding 2.5m in height need a written approval from the organizer. Please note that the height restriction of AGRITECHNICA ASIA 2017 at exhibition hall 106 are 5 metres.
8) All side- or back walls or other constructions exceeding 2.5m need a written approval from the organizer and have to be at least 1m from the adjacent neighbouring stand.
9) It is compulsory to finish the outside of the approved walls (on the neighbouring side) from 2.5m upwards in a professional way. Finishing should be in a neutral colour (for instance white or black), and it is not allowed to have your text, logo or pictures.
10) Booth construction should not obstruct the accessibility from the aisles: all side(s) of the booth that is along the walkway(s) should be open, unless a written approval from the organizer has been given for it. In such case the booth side can be closed for 50% maximum, also not exceeding a total length of 5m.
11) Inflatable objects are always subject to approval, and in principle not allowed.
              Rigging/using trusses is not allowed unless approved by the organizer, and will only be carried out by      
              the contractor appointed by the organizer. Locations for trussing are limited. It is not allowed to truss   
              heavy equipment or full booth constructions.

FORM 2
Booth Name / Logo
Deadline January 16, 2017
N.C.C.  Image Company Limited (Head office)   TAX  ID : 0105538011258	                  
Adress : 60  New Rachadapisek Road, Klongtoey, Bangkok 10110, Thailand. 
Contact Person : Ms.Kanok-karn  Moongdee  Tel: (66-2) 203-4143  Fax: (66-2) 203-4117
E-mail : Kanokkarn.moo@nccimage.com 

FASCIA NAME
All exhibitors who book standard shell scheme should indicate in the space below the company  name (maximum 24 letters) which will appear on the fascia, provided at no extra charge. The name will be cut on vinyl sticker in English capital letters (10 cm high) or Thai, with booth number.

 Standard Shell Scheme		
PLEASE USE BLOCK CAPITALS: 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


** use ( / ) to split words

BOOTH NUMBER:

	
	
	
	
	
	
	
	
	
	




If your fascia name details are not received by the deadline date, the company name details in your contract will be used.  In all cases, abbreviations will be used i.e. Company = Co. ,  Limited = Ltd. 
For those who book for “Space only” , please put “ not applicable” on this form.

COMPANY LOGO
Logo may be attached onto the fascia. Please note that production of logo is at EXHIBITOR’S EXPENSE.  If you wish to have your logo on the fascia, please send a sample with this form.

	SIZE
	Early Discount Within 16 Jan 2017
 (Baht)
	Standard Rate
17 Jan – 10 Mar 17
 (Baht)
	QTY
	Total Amount

	33 cm.
	1,650
	1,950
	
	

	
	
	
	Total Amount
	

	
	
	
	7% VAT
	

	
	
	
	Grand Total
	


Please note:
Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.”
A/C Name	:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8  (Savings account)
Bank’s Name	:	Krung Thai Bank Public Company Limited
			Queen Sirikit National Convention Center Office
Address	:	:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
** Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order.
AUTHORIZED BY : (REMARK : The company’s address “which we can use for the invoice”.)
	Company:
	
	Stand no. :
	

	Address:
	
	
	

	**Tax ID. or ID Card no. :
	
	**Head office Branch:
	                (Branch’s code)

	Telephone no.  :
	
	Fax no.   :
	

	Contact person:
	
	E-mail    :
	

	Signature  :
	
	Date  :
	



FORM 3
Electrical Fitting & Supplies Service (For Set up/Tear Down Only)
Deadline January 16, 2017
N.C.C. Image Company Limited 
Address : 60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand TAX ID :  0105538011258
Contact Person: Ms.Kanok-karn  Moongdee Direct:(66-2) 203-4143 Fax: (66-2) 203-4118
E-mail: kanokkarn.moo@nccimage.com         
Accounts: Ms. Onsiri  Tel : (66-2) 203-4127-8 Fax: (66-2) 203-4119  E-mail :  ar.nccimage@nccimage.com 

	DESCRIPTION
	Early discount
16 Jan 2017
(Baht / Day)
	Standard rate
17 Jan – 10 Mar 2017
(Baht / Day)
	On-site
11-17 Mar 2017
(Baht / Day)
	QTY
(UNIT)
	DAY
	
Amount

	Breaker 15 Amp / 220 V. 
Single Phase 50 Hz.  
	880
	968
	1,144
	
	
	

	Breaker 30 Amp / 220 V. 
Single Phase 50 Hz.
	1,760
	1,936
	2,288
	
	
	

	Breaker 15 Amp / 380 V. 
Three Phase 50 Hz.
	3,700
	4,070
	4,810
	
	
	

	Breaker 30 Amp / 380 V. 
Three Phase 50 Hz.
	7,430
	8,137
	9,659
	
	
	

	
	
	Total
	

	
	
	7%VAT
	

	
	
	Grand Total
	



Please indicate the date require : ___________________________________
					 (D/M/Y)	
Remarks  :
1. The standard supply is 110V, 220V or 380V with approximately 10% fluctuation.  
For the safety of your equipment, please use a stabilizer.
2. Cancellation of orders must be made in writing to N.C.C.Image Co.,Ltd. Cancellation received before  February 20, 2017 shall be 100% refunded. There will be no refund for cancellation during set up and show days.
3. A surcharge of 100% of electrical equipment if you require after midnight operating services.
4. Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.”   Please fax us a copy of evidence of your payment (copy of cheque, transfer document etc.)
5. 7%VAT is included in the above prices.
6. Our banking information is as follows:
                A/C Name	:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8 (Savings account)
Bank’s Name   	:	Krung Thai Bank Public Company Limited 
			Queen Sirikit National Convention Center Branch
Address		:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
SWIFT	code	:	KRTHTHBK
** Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order. **	

Exhibitors’ details should be included in full (below address will be used for the invoices):
                                                                                               
	Exhibiting Company :                                                                         Hall                   Stand No.

	Address :

	Name of person in charge :                                                             Position :

	Tel :                                                                                       Fax :

	E-mail :

	Signature :                                                                           Date :




FORM 4
Electrical Fitting & Supplies Service (For Show Day Only)
Deadline January 16, 2017
Please complete and return this form to:
N.C.C. Image Company Limited
60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand
Contact Person: Ms. Kanok-karn Moongdee   E-mail: kanokkarn.moo@nccimage.com 
Tel: +66 (0) 2 203 4143	Fax: +66 (0) 2 203 4117
Accounts: Ms. Onsiri	E-mail: ar.nccimage@nccimage.com Tel: +66 (0) 2 203 4127	Fax: +66 (0) 2 203-4119	
TAX ID: 0105538011258
	Section A  Equipment rental/plus individual fitting, inclusive of power consumption

	Service / Item
	Early Discount
(Before 16 Jan 2017)
(Baht/Show)
	Standard
(17 Jan – 10 Mar 2017)
(Baht/Show)
	On-site
(11-17 Mar 2017)
(Baht/Show)
	QTY.
	Amount

	Spotlight 100 W. standard
	660
	726
	858
	
	

	Spotlight 100 W. with arm
	715
	787
	930
	
	

	Fluorescent Light 1.2 m. 36 W.
	605
	666
	787
	
	

	Down Light 60 W.
	715
	787
	930
	
	

	Halogen Lamp 300 W. 220V.
	1,650
	1815
	2145
	
	

	Halogen Lamp 500 W. 220V.
	2,750
	3025
	3575
	
	

	Section B 1  Socket for Exhibits  (for machinery, engine, motor), inclusive of power consumption

	Socket 5 Amp (5 Amp fuse) 220 V. 50 Hz.
	770
	847
	1001
	
	

	Socket 5 Amp (5 Amp fuse) 220 V. 50 Hz., 24 Hrs.
	1,540
	1694
	2002
	
	

	Section B 2   Breaker for Exhibits (for machinery, engine, motor), inclusive of power consumption

	Breaker 15 Amp / 220 V. Single Phase 50 Hz.
	2,640
	2904
	3432
	
	

	Breaker 15 Amp / 220 V. Single Phase 50 Hz.,24 Hrs.
	6,710
	7381
	8723
	
	

	Breaker 15 Amp / 380 V. Three  Phase 50 Hz.
	7,920
	8712
	10296
	
	

	Breaker 30 Amp / 220 V. Single Phase 50 Hz.
	5,280
	5808
	6864
	
	

	Breaker 30 Amp / 380 V. Three  Phase 50 Hz.
	15,840
	17424
	20592
	
	

	Breaker 60 Amp / 380 V. Three  Phase 50 Hz.
	26,400
	29040
	34320
	
	

	Breaker 15 Amp / 110 V. Single Phase 50 Hz.
	6,435
	7079
	8366
	
	

	Breaker 30 Amp / 110 V. Single Phase 50 Hz.
	12,815
	14097
	16660
	
	

	Breaker 15 Amp / 220 V. Three Phase 50 Hz.
	13,200
	14520
	17160
	
	

	Breaker 30 Amp / 220 V. Three Phase 50 Hz.
	26,345
	28980
	34249
	
	

	Section C    Breaker for lighting / Power point charge for exhibitors using their own equipment

	Breaker 15 Amp / 220 V. Single Phase 50 Hz.
Breaker 30 Amp / 220 V. Single Phase 50 Hz.
Breaker 15 Amp / 380 V. Three  Phase 50 Hz.
Breaker 30 Amp / 380 V. Three  Phase 50 Hz.
Connecting (by exhibitor) per unit of 100W.
Connecting (by Image) per unit of 100 W.
	10,340
20,680
31,020
62,040
330
385
	11,374
22,748
34,122
68,244
363
424
	13,442
26,884
40,326
80,652
429
501
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.”
	Grand Total
	

	A/C Name	:	N.C.C. Image Company Limited
	
	7% VAT
	

	A/C No.	:	009-1-70976-8 (Savings Account)
	Grand Total
	


A/C Name	:	N.C.C. Image Company Limited
A/C No.	:	009-1-70976-8 (Savings Account)
Bank’s Name	:	Krung Thai Bank Public Company Limited, Queen Sirikit National Convention Center Branch
Address	:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
Swift Code	:	KRTHTHBK
**Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order. (No. 3011530290)**


AUTHORIZED BY: (REMARK : The company’s address “which we can use for the invoice”.)
	Exhibiting Company :                                                                                                      Stand No.

	Address :

	Tax ID :                                                                                                                             Head office Branch :

	Name of person in charge :                                                                  E-mail :

	Tel :                                                                                                           Fax :

	Signature :                                                                                               Date :


[image: ]
FORM 5
Utilities Point
Deadline January 16, 2017
	Please complete and return this form to:
N.C.C. Image Company Limited
Adress : 60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand
Contact Person: Ms. Kanok-karn Moongdee  E-mail: kanokkarn.moo@nccimage.com
Tel: +66 (0) 2 203 4143	Fax: +66 (0) 2 203 4117	TAX ID: 0105538011258



Please indicate location of needed utility point on the form. Otherwise, we will place these utilities point on our contractor’s discretion. We will not be responsible for any relocation.

Socket Point
จุดปลั๊กไฟ
C
Compressed Air
เครื่องปั๊มลม
W
Water
น้ำประปา
D
Drain
ท่อระบายน้ำ
N
Connecting (by IMAGE)
จุดต่อไฟ (โดยอิมเมจ)
B
Breaker
เบรกเกอร์
Fluorescent Lamp
หลอดฟลูออเรสเซนท์
Spotlight w/ arm
สปอตไลท์พร้อมแขน
Spotlight standard
สปอตไลท์มาตรฐาน
T
Telephone
โทรศัพท์

BACK/ด้านหลัง
RIGHT/ขวา
FRONT/ด้านหน้า
LEFT/ซ้าย

















AUTHORIZED BY: (REMARK : The company’s address “which we can use for the invoice”.)
	Exhibiting Company :                                     
	Stand No.

	Address :

	Tax ID :                                                      
	Head office Branch :

	Name of person in charge :

	Tel :                                                                               
	Fax :

	E-mail :

	Signature :                                                                  
	Date :




FORM 6
Freight Forwarder 
Deadline February 1, 2017

Please complete and return this form to:
Please indicate your shipping agent by tick in the block below

Europe Exhibitors

KÜHNE + NAGEL (AG + Co.) KG KN EXPO & EVENT LOGISTICS

	Contact:	Mr. Thomas Redeleit
	Address:	Messeplatz / Tor 1 DE-40474 Düsseldorf Germany
            Tel:		+49 211 45468 33
	Fax:		+49 211 434 549
	E-mail:	             thomas.redeleit@kuehne-nagel.com 


Asia Exhibitors 

APT Showfreight (Thailand) Limited

	Contact:	Mr. Hasnai Kongkaew
	Address:	11/24 Ratchadapisek Road, Chongnonsee,Yannawa,    
                                    Bangkok 10120, Thailand
            Mobile :          085-155-1989
	Tel:		+66 (0) 2285 3060
	Fax:		+66 (0) 2285 3068
E-mail:	hasnai@aptshowfreight.com


Exhibitors’ details should be included in full (below address will be used for the invoices):

	Exhibiting Company :                                          
	Stand No.

	Address :

	Tax ID :                                                       
	Head office Branch :

	Name of person in charge :

	Tel :                                                                
	Fax :

	E-mail :

	Signature :                                                         
	Date :






FORM 7
Interpreter
Deadline January 9, 2017
(Cannot be ordered on-site)
Please complete and return this form to:
	VNU Exhibitions Asia Pacific Co., Ltd.
Address: 1, Empire Tower, 23rd Floor, Room no. 2307
                 South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
Contact Person: Mr. Kanin Hotrawaisaya
Tel: +66 (0) 2 670 0900 ext. 208 Fax:+ 66 (0) 2 670 0908
E-mail: Kanin.hot@vnuexhibitionsap.com



	Personnel
	No. Required
	Day(s)
	Amount (USD)

	Booth Attendant with Business Suit
 125 USD / Person / Day
	
	
	

	Total (USD)
	



Remarks:

1. Price includes VAT.
2. Exhibitors will be responsible for the safety of temporary staff on duty at the stand. The organizer will not be responsible for any loss or damage caused by such personnel.
3. Unless otherwise stated, all personnel state above are English speaking
4. The quotation giving above are based on 7 hours per day. Additional hours would be considered overtime.
5. Please order temporary staff before the deadline, this service cannot be ordered on-site and it is responsible for exibitor to pay the bank charge fee
6. Order from must be submitted with full payment. Please make bank draft, company cheque payable to 
“VNU EXHIBITIONS ASIA PACIFIC CO., LTD. “ or “ eletronic wire transfer to
A/C Name		:	VNU EXHIBITIONS ASIA PACIFIC CO., LTD.
A/C No.		:	009-0-16171-8
Bank's Name	:	Krung Thai Bank PCL, Queen Sirikit National Convention Center Branch
Address		:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
Swift Code		:	KRTHTHBK
Registration No.	:	0105555003325

**above price is not included bank charge/fee**

Exhibitors’ details should be included in full (below address will be used for the invoices):
	Exhibiting Company :                                            
	Stand No.

	Address :

	Tax ID :                                                         
	Head office Branch :

	Name of person in charge :

	Tel :                                                                           
	Fax :

	E-mail :

	Signature :                                                            
	Date :









FORM 8
Furniture and Accessories Services
Deadline January 16, 2017
Please complete and return this form to:
N.C.C.  Image Company Limited (Head office)          TAX  ID : 0105538011258	                  
Address :   60  New Rachadapisek Road, Klongtoey, Bangkok 10110, Thailand. 
Contact Person : Ms. Kanok-karn  Moongdee  Tel: (66-2) 203-4143   Fax: (66-2) 203-4117
E-mail : kanokkarn.moo@nccimage.com 
	Ref.
	Description
	Color
	Size

WxLxH (cm.)
	Within
16 Jan 17
Rate (Baht)
	After
17 Jan – 10 Mar17 Rate (Baht)
	Number required
	Total
(Baht)

	F01
	Counter showcase
	White
	50x100x100
	2,750
	3,025
	
	

	F02
	Tall showcase(with  down light)
	White
	50x50x250
	3,850
	4,235
	
	

	
	Glass shelf inside tall showcase
	Glass
	47.7x47.7
	330
	363
	
	

	F03
	Big showcase  (with down light)
	White
	50x100x250
	6,050
	6,655
	
	

	
	Glass shelf for big showcase
	Glass
	47.7x97.2
	550
	605
	
	

	F04
	Lockable cabinet 
	White
	50x100x75
	1,210
	1,331
	
	

	F05
	2-tier counter
	White
	50x100x100/120
	1,430
	1,573
	
	

	F06
	Counter
	White
	50x100x75
	1,430
	1,573
	
	

	F07
	TV & VDO stand
	White
	60x60x120
	880
	968
	
	

	F08
	Display stand
	White
	50x50x50or75/100
	660
	726
	
	

	F09
	Receptionist desk
	White
	60x120x75
	660
	726
	
	

	F10
	Round table 
	White
	75x75
	660
	726
	
	

	F11
	Coffee table
	          Wood
	65x65x40
	550
	605
	
	

	F12
	Wall shelf(Flat or Slope)
	White
	25x100
	330
	363
	
	

	F13
	Fiber chair
	Gray
	50x50x50/80
	385
	424
	
	

	F14
	Lounge chair (sofa)
	Black leather
	60x80x40/70
	770
	847
	
	

	F15
	Stool
	Black
	50x50x85/120
	715
	787
	
	

	F16
	Refrigerator (with outlet)
	White
	4.4 cu. ft.
	3,300
	3,630
	
	

	F17
	Brochure stand
	Chromium
	30x40x170
	1,430
	1,573
	
	

	F18
	Cloth rack
	Wood
	40x40x180
	1,000
	1,100
	
	

	F19
	S Hook
	-
	6.5 cm. (Long)
	55
	61
	
	

	                               Sub total
	

	                                7% VAT
	

	                           Grand Total
	


Remark: 
1. Amendment or reproduction during set-up or show day will cause us to charge directly to requester.
2. There’ll be no refund for any cancellation during set-up and show day.
3. Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.” 
A payment must be received by N.C.C. Image Co., Ltd. within the deadline to use the “within deadline” rate.  Late order will be subject to use the after deadline rate or 30% for surcharge on-site order with full cash payment only.
4. Please note that 7% VAT is applicable in Thailand and must be included in your payment.
5. Our banking information is as follows : Please fax us a copy of evidence of your payment (copy of cheque, transfer document etc.)
A/C Name	:	N.C.C. Image Company Limited
A/C No.	:	009-1-70976-8 (Savings Account)
Bank’s Name	:	Krung Thai Bank Public Company Limited
		Queen Sirikit National Convention Center Office
Address	:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
Swift Code	:	KRTHTHBK
** Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order.
AUTHORIZED BY : (REMARK : The company’s address “which we can use for the invoice”.)
	Company:
	
	Stand no. :
	

	Address:
	
	
	

	Tax ID. or ID Card no. :
	
	**Head office Branch:
	                    (Branch’s code)

	Telephone no.  :
	
	Fax no.   :
	

	Contact  person:
	
	E-mail    :
	

	Signature  :
	
	Date  :
	


[image: fur9]
FORM 9 
Audio / Visual Equipment Service
Deadline January 16, 2017
Please complete and return this form to:
N.C.C. Image Company Limited
Address : 60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand
Contact Person: Ms. Kanok-karn Moongdee E-mail: kanokkarn.moo@nccimage.com 
Tel: +66 (0) 2 203 4143  Fax: +66 (0) 2 203 4117
Accounts: Ms. Onsiri E-mail: ar.nccimage@nccimage.com Tel: +66 (0) 2 203 4127 Fax: +66 (0) 2 203-4119	
TAX ID: 0105538011258
	AUDIO/VISUAL

	Descriptions
	Early Discount
Within
16 Jan 2017
(Baht/Event)
	Standard Rate
Within
17 Jan–10 Mar 17
(Baht/Event)
	No. of Day
	Amount

	LED Screens

	24 inch LED.
	9,380
	10,318
	
	

	32 inch LED.
	12,300
	13,530
	
	

	42 inch LED.
	17,700
	19,470
	
	

	50 inch LED.
	21,450
	23,595
	
	

	Stand for 42 inch Screen (eye level).
	3,000
	3,300
	
	

	Hanging Brackets for 42 inch Screen (for partition wall).
	1,900
	2,090
	
	

	DVD Blu-ray Player.
	3,900
	4,290
	
	

	Computer + Laptop + Monitor

	Laptop Standard.
	10,300
	11,330
	
	

	Laptop Hi Spec.
	13,100
	14,410
	
	

	PC (Personal Computer) + 19 inch LCD
	8,900
	9,790
	
	

	17 inch LCD flat screen monitor.
	3,950
	4,345
	
	

	19 inch LCD flat screen monitor.
	4,650
	5,115
	
	

	Projectors

	Data Projector 2000  ANSI Lm, XGA
	19,700
	21,670
	
	

	Data Projector 3200  ANSI Lm, XGA
	23,650
	26,015
	
	

	Data Projector 4500  ANSI Lm, XGA
	35,200
	38,720
	
	

	Data Projector 5500  ANSI Lm, XGA
	58,520
	64,372
	
	

	Projective Screens

	Screen, 2x 3 m. (150”) Projection.
	18,700
	20,570
	
	

	Screen, 3x 4 m. (200”) Projection.
	30,250
	33,275
	
	

	Screen, 4.5x 6 m. (500”) Projection.
	         62,590
	68,849
	
	

	
	Sub Total
	

	Please indicate the date require: From : ____/____/____  To : ____/____/____  Total _______day(s)
				            (D/M/Y)	                (D/M/Y)
	7% VAT 
	

	Grand Total
	


Remarks:
1. Late order may not be provided and, if available, will be subject to a surcharge of 10% for order after the deadline or 30% for order on-site with full cash payment.
2. Orders cancelled between set-up days, the exhibitor will be liable for full cost of rental.
3. For Video Projection Walls, quotation will be submitted upon request.
4. Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.”. Please fax us a copy of evidence of your payment (copy of cheque, transfer document etc.)
5. Please note that 7% VAT is applicable in Thailand and must be included in your payment. Our banking information is as follows:
A/C Name	:	N.C.C. Image Co., Ltd.
A/C No.	:	009-1-70976-8 (Savings Account)
Bank’s Name 	:	Krung Thai Bank Public Co., Ltd. / Queen Sirikit National Convention Center Branch
Address	:	60 Rachdapisek Road, Klongtoey, Bangkok 10110
Swift Code	:	KRTHTHBK
**Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order. (No. 3011530290)**
AUTHORIZED BY : (REMARK : The company’s address “which we can use for the invoice”.)
	Exhibiting Company :                                            
	         Stand No.

	Address :

	Tax ID :                                                     
	       Head office Branch :

	Name of person in charge :                      
	       E-mail :

	Tel :                                                            
	       Fax :

	Signature :                                                                 
	       Date :



FORM 10
Miscellaneous Stand Items
Deadline  January 16, 2017
Please complete and return this form to:
N.C.C.  Image Company Limited (Head office)           TAX  ID : 0105538011258	                  
Address : 60  New Rachadapisek Road, Klongtoey, Bangkok 10110, Thailand. 
Contact Person : Ms. Kanok-karn  Moongdee  Tel: (66-2) 203-4143    Fax: (66-2) 203-4117	
E-mail : kanokkarn.moo@nccimage.com 

	Description
	Color
	Size
WxLxH
	Early Discount
Within
16 Jan 17
Rate (Baht)
	Standard Rate
Within
17 Jan – 10 Mar 17  Rate (Baht)
	Number
required
	Total
(Baht)

	· Panel (system-built)
	White
	1.0x2.5 m. high
	880.-/unit
	968.-/unit
	
	

	· Fascia board with standard lettering 10 cm. high
	-
	30 cm. wide
	440.-/running m.
	484.-/running m.
	
	

	· Folding door (system-built)
	Light grey
	1.0x2.0 m.
	1,650.-/unit
	1,815.-/unit
	
	

	· Wood platform without carpet
	-
	15 mm. thick
	385.-/sqm.
	424.-/sqm.
	
	

	· Needle punch carpet
	Red/ Blue/
Grey/ Green
	-
	275.-/sqm.
	303.-/sqm.
	
	

	
	
	
	
	
	
                     Sub total
	


	
	
	
	
	
	
                      7% VAT
	


	
	
	
	
	
	
               Grand Total
	




Remark: 
6. Amendment or reproduction during set-up or show day will cause us to charge directly to requester.
7. There’ll be no refund for any cancellation during set-up and show day.
8. Orders are valid only when accompanied with full payment by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.” A payment must be received by N.C.C. Image Co., Ltd. within the deadline to use the “within deadline” rate.  Late order will be subject to use the after deadline rate or 30% for surcharge on-site order with full cash payment only.
9. Please note that 7% VAT is applicable in Thailand and must be included in your payment.
10. Our banking information is as follows : Please fax us a copy of evidence of your payment (copy of cheque, transfer document etc.)
A/C Name	:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8 (Savings Account)
Bank’s Name	:	Krung Thai Bank Public Company Limited
		Queen Sirikit National Convention Center Office
Address	:	:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
** Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order.
AUTHORIZED BY : (REMARK : The company’s address “which we can use for the invoice”.)

	Company:
	
	Stand no. :
	

	Address:
	
	
	

	**Tax ID. or ID Card no. :
	
	**Head office Branch:
	    (Branch’s code)

	Telephone no.  :
	
	Fax no.   :
	

	Contact  person:
	
	E-mail    :
	

	Signature  :
	
	Date  :
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FORM 11
Inkjet and Banner Service
Deadline January 16, 2017
N.C.C. Image Company Limited  
Address : 60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand   TAX ID. 0105538011258
Contact Person : Ms. Kanok-karn Moongdee
E-mail : kanokkarn.moo@nccimage.com  Tel:  (66-2)203-4143 Fax: (66-2) 203-4117 
	
	Description
	Size
WxLxH
	Within
16 Jan 2017
(Baht)
	During
17 Jan – 10 Mar 2017
(Baht)
	On-site
11 - 17 Mar 2017 (Baht)
	Number
required
	Total
(Baht)

	PVC Inkjet sticker
	-
	950.-/sqm
	1,045.-/sqm.
	1,235.-/sqm.
	
	

	PVC Inkjet sticker  
On PP board
	-
	1,350.-/sqm
	1,485.-/sqm
	1,755.-/sqm
	
	

	Vinyl Inkjet
	-
	950.-/sqm
	1045.-/sqm.
	1,235.-/sqm.
	
	

	The artwork files must be ready to print. Preferable in
	
	
	
	
	Total  
	

	Illustrator format (ai).

	
	
	
	
	7% VAT
	

	
	
	
	
	
	Grand Total
	


Remarks:
1. Amendment or reproduction during set-up or show day will be charged. The rate is on a case-by-case basis.
2. Cancellation of orders will only be accepted when made in writing to N.C.C. Image Co., Ltd. Cancellation received before 20 February 2017 shall be refunded 100%. There will be no refund for any cancellation during set-up and show days.
3. Orders are valid only when accompanied with full payment by cash, bank transfer or credit card to
	A/C Name	:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8 (Savings Account)
Bank’s Name	:	Krung Thai Bank Public Company Limited
				Queen Sirikit National Convention Center Branch
Address		:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
SWIFT Code  	:	KRTHTHBK
4. Please fax us a copy of evidence of your payment (copy of bank transfer etc.)
5. Order on-site may not be provided. If available, it is subject to 30% surcharge by full cash payment only (Thai Baht).
6. Service for banner hanging is not available during on-site & show days.  
7. Kindly note that the banner to be hung has to arrive us at N.C.C.IMAGE Company not later than 2 March 2017.
8. 7% VAT is included in the above prices.
9. The artwork files must be ready to print. Ai file is preferable.
10. Printing Service; Installation and dismantling included. Artwork design excluded. The graphic files must be ready to print.
11. Banner hanging; Installation and dismantling are included. (by crane). Artwork design and production are excluded.

Exhibitors’ details should be included in full (below address will be used for the invoices):
                                                                                              
	Exhibiting Company :                                                                                          Hall                             Stand No.

	Address :

	Name of person in charge :                                                                                            Position

	Tel :                                                                                       Fax :

	E-mail :

	Signature :                                                                             Date :







FORM 12
Compressed Air Rental
Deadline January 16, 2016
N.C.C. Image Company Limited 
Address : 60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand   TAX ID 0105538011258
Contact Person: Ms.Kanok-karn  Moongdee Tel:(66-2) 203-4143 Fax: (66-2) 203-4117 E-mail:  kanokkarn.moo@nccimage.com         
Accounts: Ms. Onsiri  Tel: (66-2) 203-4127-8 Fax: (66-2) 203-4119  E-mail:  ar.nccimage@nccimage.com

	MOTOR
	PRESSURE
	Air Flow 
@Free Load
	Hose
Diameter
	Early discount
Within
16 Jan 2017
	Standard rate
17 Jan – 10 Mar 17
	On-site
11 - 17 Mar 2017
	
No.
Required
	
AMOUNT

	SIZE
	PSL
	BAR
	L/M
	CFM
	mm
	inch
	(Baht / Event)
	(Baht / Event)
	(Baht / Event)
	
	

	1 HP
	100
	7
	88
	3.11
	
8
	
¼

	9,350
	10,285
	12,155
	
	

	2 HP
	100
	7
	180
	6.36
	
8
	
¼

	13,750
	15,125
	17,875
	
	

	3 HP
	100
	7
	300
	10.30
	
13
	
½

	15,950
	17,545
	20,735
	
	

	5 HP
	115
	10
	770
	32
	
13
	
½

	24,750
	27,225
	32,175
	
	

	
	
	Total  
	

	
	
	7% VAT
	

	
	
	Grand Total
	


1. Remarks : The period of service is from 15 – 17 March 2017
2. The above prices include power supply and electrical consumption.
3. Only compressors of not over 0.5 HP will be permitted in your stand.
4. A 5-metre hose and connecting services will be provided (upon request) free of charge.  Exhibitors must however bring their own fitting/connectors for attachment of their exhibits to the hose.
5. The hose exceeding 5 metres will be charged 200.- Baht per metre.
6. Our compressed air outlet is not equipped with an air-filter nor an air-dryer, exhibitors may bring their own equipment.
7. N.C.C. Image will provide free of charge upon request, compressed air for testing purpose only during 3 hours on setup day.    Any use of compressed air beyond 3 hours will be subject to additional charge of one day rate.
8. Late order may not be provided and, if available, will be subject to a surcharge of  30% for order on site with full cash payment.
9. Cancellation of orders will only be accepted when made in writing to N.C.C. Image Co., Ltd. Cancellation received 
      before 20 February 2017 shall be refunded. There will be no refund for any cancellation during se-up and show day
Orders are valid only when accompanied with full payment by cash, bank transfer or credit card to 
	A/C Name	:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8 (Savings account)
Bank’s Name	:	Krung Thai Bank Public Company Limited
			Queen Sirikit National Convention Center Branch
	Address		:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
SWIFT	code	:	KRTHTHBK
10. Please fax us a copy of evidence of your payment ( copy of bank transfer etc. )
11. 7% VAT is included in the above prices.
(Please indicate location of compressed air point with a “ CA ” in this plan below)

	
	BACK
	                   “ CA ”  -  Compressed  Air

	

RIGHT
	



	

LEFT

	
	FRONT
	


Exhibitors’ details should be included in full (below address will be used for the invoices):
                                                                                              
	Exhibiting Company :                                                                                          Hall                             Stand No.

	Address :

	Name of person in charge :                                                                                            Position

	Tel :                                                                                       Fax :

	E-mail :

	Signature :                                                                             Date :



FORM 13
Water Supply And Drainage
Deadline January 16, 2017
N.C.C. Image Company Limited 
60 New Rachadapisek Road, Klongtoey, Bangkok 10110 Thailand  		TAX ID 0105538011258
Contact Person: Ms.Kanok-karn  Moongdee Tel: (66-2) 203-4143 Fax: (66-2) 203-4117 
E-mail:  kanokkarn.moo@nccimage.com         
Accounts: Ms. Onsiri  Tel: (66-2) 203-4127-8 Fax: (66-2) 203-4119  E-mail:  ar.nccimage@nccimage.com
 
	SERVICE ITEM
	Early Discount
Within 16 Jan 2017
(Baht/Event)
	Standard
17 Jan - 10 Mar 17
(Baht/Event)
	On-site 
11 - 17 Mar 2017 (Baht/Event)
	QUANTITY
	AMOUNT
(BAHT)

	Water Inlet 13  mm. Hose
And Outlet 40 mm. Hose
	7,300
	8,030
	9,490
	
	

	Water Inlet/Outlet Piping 
And Wash Basin
	9,680
	10,648
	12,584
	
	

	
	
	
	
	Total  
	

	
	
	
	
	7% VAT
	

	
	
	
	
	Grand Total
	



Remarks :
1. Cancellation of orders must be made in writing to N.C.C.Image Co.,Ltd. Cancellation received before  February 20, 2017 shall be 100% refunded. There will be no refund for cancellation during set up and show days
2. Exhibitor who requires plumbing should state their details below or request separately and fax to us for quotation well in advance.
3. Exhibitor must indicate the water supply point on this form.  Otherwise, we will place the supply point on our contractor’s discretion.  N.C.C. Image Co., Ltd. will not be responsible for any relocation.
4. All relocation cost will be at exhibitor’s expense.
5. Orders are valid only when accompanied with full payment within the deadline by cash, company cheque or transfer in favor of “N.C.C. Image Co., Ltd.”  Please fax us a copy of your payment (copy of cheque, transfer document etc.)
6. 7% VAT is included in the above prices.
7. Our banking information is as follows :
	Name		:	N.C.C. Image Company Limited
A/C No.		:	009-1-70976-8  (Savings Account)
Bank’s Name	:	Krung Thai Bank Public Company Limited 
Queen Sirikit National Convention Center Branch 
Address		:	60 New Rachadapisek Road, Klongtoey,Bangkok 10110
SWIFT	code	:	KRTHTHBK
** Withholding tax of 3% of services may be deducted only when applying with an official withholding tax form upon placing order. Please indicate location of water supply point with a “ W ” in this plan below
	
	BACK
	“ W ” – Water  Supply

	


RIGHT
	
	


LEFT

	
	FRONT
	


Exhibitors’ details should be included in full (below address will be used for the invoices):
                                                                                              
	Exhibiting Company :                                                                                          Hall                             Stand No.

	Address :

	Name of person in charge :                                                                                            Position

	Tel :                                                                                       Fax :

	E-mail :

	Signature :                                                                             Date :





FORM 14
Booth Security Service
Deadline  January 9, 2017
Please complete and return this form to:
	Contact Person: Mr. Kanin Hotrawaisaya
VNU Exhibitions Asia Pacific Co., Ltd.
Address: 1, Empire Tower, 23rd Floor, Room no. 2307
South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
Tel: +66 (0) 2 670 0900 Ext.208 Fax:+ 66 (0) 2 670 0908
E-mail: Kanin.hot@vnuexhibitionsap.com



	Date
	Shift
	No. of Guard
(Person)
	Service Fee
(Baht / Person / Shift)
	Total
(Baht)

	
	Day
	Night
	
	
	

	15/3/17
	
	
	
	2,000
	

	16/3/17
	
	
	
	2,000
	

	17/3/17
	
	
	
	2,000
	

	Total
	


Terms & Conditions
1. The price above includes VAT, but excludes bank charge/fee.
2. Security services herein are confined to guarding individual booth only.
3. There are two shifts in one-day service: day shift (08:00 a.m. – 08:00 p.m.) and night shift (08:00 p.m. – 08:00 a.m.)
4. Placing of Orders: Order will only be accepted when made in writing and accompanied with full payment no later than the DEADLINE. Payment by Electronic Wire Transfer must be certified by a proof of payment attached to orders.
5. Late order may not be provided and, if available, will be subject to a surcharge of:
5.1. 20% levied on order after deadline, or
5.2. 30% levied on order on site with full cash payment
6. Alterations to Order: Alterations made in writing to any order after the deadline will be handled as a late order will be subject to a 20% surcharge.
7. Cancellation of Orders: Cancellation of Orders will only be accepted when made in writing to Customer Service Department no later than 7 days prior to the commencement of tenancy period. Late cancellation of order is subject to a charge at a half of standard rate.
8. Payment Terms: The company reserves the right to refuse any order until payment has been received. Payment may be made by Cash, Credit Card, Bank Draft, Company Cheque payable or wire transfer to
A/C Name		: 	VNU EXHIBITIONS ASIA PACIFIC CO., LTD.
A/C No.		:	009-0-16171-8
Bank's Name		:	Krung Thai Bank PCL,Queen Sirikit National Convention Center Branch
Address		:	60 New Rachadapisek Road, Klongtoey, Bangkok 10110
Swift Code		:	KRTHTHBK
Registration No.	:	0105555003325
9. VNU Exhibitions Asia Pacific Co., Ltd. is entitled to add, alter, or amend these terms and conditions at its sole and absolute discretion without prior notice.

Remarks: Withholding tax of 3% may be deducted only when applying with an official Withholding Tax form upon placing order. 

Exhibitors’ details should be included in full (below address will be used for the invoices):
	Exhibiting Company:                                     
	Stand No.

	Address :

	Tax ID :                                                
	Head office Branch :

	Name of person in charge :

	Tel :                                                                  
	Fax :

	E-mail :

	Signature :                                                     
	Date :




FORM 15
Exhibitors Badge
Deadline January 9, 2017
Please complete and return this form to:
	Contact Person: Mr. Kanin Hotrawaisaya
VNU Exhibitions Asia Pacific Co., Ltd.               Tax ID: 0105555003225
Address : 1 Empire Tower, 23rd Floor, Room number 2307
South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
Tel : +66 (0) 2 670 0900 ext. 208          Fax : +66 (0) 2 670 0908          E-mail: kanin.hot@vnuexhibitionsap.com



MUST BE RETURNED BY ALL EXHIBITORS

You are kindly requested to return this form together with staff list before the deadline and collect your admission badge personally at the exhibition. Late application March cause delays in badge issuance, please be patient.
	Full name
	Company name
	Country

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


 Please send this form in word document only

Please type neatly or print the name of your staff who will be working during the show. This is to ensure security measures throughout the Exhibition. If additional space is needed, please duplicate this form. 

Exhibitor Badge: 		  	 badges		
* Please settle all booth rentals before taking badges.
Exhibitors Authorization
Company Name:	Booth No.:
Contact Person:
Address:

Tel:	Fax:
E-mail: 	Tax ID: 
Signature:	Date:

FORM 16
Visa Support
Deadline January 9, 2017
Please complete and return this form to:
	Contact Person: Mr.Kanin Hotrawaisaya
VNU Exhibitions Asia Pacific Co., Ltd.
Address: 1, Empire Tower, 23rd Floor, Room no. 2307
South Sathorn Road, Yannawa, Sathorn, Bangkok 10120, Thailand
Tel: +66 (0) 2 670 0900 ext. 206 Fax :+ 66 (0) 2 670 0908
E-mail: kanin.hot@vnuexhibitionsap.com




This form should be completed & returned by all exhibitors who need visa support.

Please fill out the following details in order to obtain the official invitation letter with which you can apply for an entry visa for Thailand at the Thailand Embassy or Consulate in your country (photocopy this form for each person).

Full Name :	_______________________________________________

Company Name :	_______________________________________________

Position :	_______________________________________________

Sex :		Male				Female

Nationality :	_______________________________________________

Date of Birth :	_______________________________________________

Place of Birth :	_______________________________________________

Passport No. and Issued by :	_______________________________________________

Expiry Date :	_______________________________________________

Date of Arrival :	_______________________________________________

Date of Departure :	_______________________________________________

Place - Country where visa
is to be issued :	_______________________________________________

Hall and Booth Number :	_______________________________________________


	Exhibiting Company :                                       
	Stand No.

	Address :

	Name of person in charge :

	Tel :                                                                       
	Fax :

	E-mail :

	Signature :                                                       
	Date :
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